Guide to Completing an EU Settlement Scheme Application

This guide is for Queen Mary students who are applying to the EU Settlement Scheme to continue
residence in the UK after the UK exits the European Union (Brexit)

You should also ensure that you read the Brexit: EU Settlement Scheme information on the Queen
Mary Advice & Counselling webpages, the United Kingdom Council for International Student Affairs
(UKCISA) & the UK Government websites.

Note: This guide is based on applicants to the EU Settlement Scheme using the app. For those who
don’t have access to an Android phone, it is possible to book an appointment in an ID Document
Scanning Location but there is usually a charge of around £14. Alternatively, you can send your ID
documents to the Home Office by post*

*NB: there services are not currently available due to the Covid-19 situation.

Note: If applying to the EU Settlement Scheme while you are outside the UK, you can only apply
using the Android app
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Stay In the UK atter it lsaves the EU (‘sattied status’): stap by step

Apply to the EU Settlement
Scheme (settled and pre-
settled status)

Overview

The UK Government website has information about the existing (pre Brexit) options for EU, EEA &
Swiss nationals and their family members as well as information about the EU Settlement Scheme.

You should also read the information in the EU Settlement Scheme Caseworker Guidance which
explains in detail the EU Settlement Scheme requirements. Pages 99-101 provide a list of documents
that you can use to evidence your residence in the UK. The Suitability Requirements document
explains some of the circumstances where an application may be refused. Ensure you meet the
requirements before applying to avoid having a refusal on your immigration history



https://www.welfare.qmul.ac.uk/eu-eea/
https://www.gov.uk/government/publications/eu-settlement-scheme-id-document-scanner-locations
https://www.gov.uk/government/publications/eu-settlement-scheme-id-document-scanner-locations
https://www.gov.uk/settled-status-eu-citizens-families/what-youll-need-to-apply
https://www.gov.uk/settled-status-eu-citizens-families/what-youll-need-to-apply
https://www.ukcisa.org.uk/Information--Advice/EU-EEA--Swiss-Students/Brexit---EU-Settlement-Scheme
https://www.gov.uk/settled-status-eu-citizens-families
https://www.gov.uk/browse/visas-immigration/eu-eea-commonwealth
https://www.gov.uk/government/publications/eu-settlement-scheme-caseworker-guidance
https://www.gov.uk/government/publications/eu-settlement-scheme-caseworker-guidance

If you are not sure whether to apply for the EU Settlement Scheme, you can use the online tool on
the UK Government website to help you decide whether you need to apply
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This guide is divided in to 11 sections

A: Completing the Identity section of the application using the EU Exit: ID document App
B: Continuing your application after using the EU Exit: ID document App

C: Application type section of the application

D: Residence in the UK section of the application

E: Criminal convictions section of the application

F: Submitting your EU Settlement Scheme application

G: Consideration for Settled of Pre-Settled Status

H: Applications by people under 21

I: Applications by non EU/ EEA/ Swiss nationals who are family members

J: Post Application: Certificate of Application, requests for more information & grant of status
K: Proving your right to work to an employer

Completing the EU Settlement Scheme Application
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https://www.gov.uk/staying-uk-eu-citizen
https://www.gov.uk/settled-status-eu-citizens-families
http://www.gov.uk/settled-status-eu-citizens-families
http://www.gov.uk/settled-status-eu-citizens-families

A: Downloading and Using the EU Exit: ID Document Check App — Completing
the Identity section of the EU Settlement Scheme application

€ 3 O 0 @ rmspyencgecsm e py B d-Lk jav S e AL + @ :
B GooglePlay | e ® 0@ Step 2-
& Categoresw | Home  Topehans  ewAcleases ) o
. e Download the EU Exit: ID Document Check
EU Exit ID Document Check T e | . . -
@ e = app onto an Android device. You will need to
EE ) rovide your email and phone number

through the app, and have ready access to
them, as you will need to confirm them to

receive security codes to complete your
application. Follow the steps through the app.

Read the UK Government guidance on using the app. Check the instructions, as the guidance differs
depending on whether you are using an Android phone or iPhone.

Step 3:.

Follow the instructions on the app to scan your passport (or National Identity card or Biometric
Residence Card), read the biometric chip, scan your face and take a digital photo. You will also need
to provide your email and phone number in order to confirm your identity and complete your
application

Scan your passport Place the phone on Scan your face Take your photo
your passport
£
s X

Open your passport to the photo page.| o The screen will flash as it scans This is for the record that proves
Make sure: your face. status in the UK.

* you're ina welllit room Keep the phone on top of your Py o Makesweyou

* the whole photo page is inside the documant: S bikis s Tev secais; Fallo ® are in a well-lit room

frame Checkinginformation.... ’ o ook straight at the camera

the instructions on the screen. We'll

B: Continuing Your Application After Using EU Exit: ID Document Check App


https://www.gov.uk/guidance/using-the-eu-exit-id-document-check-app
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Step 4.

Return to

website and follow links to
Apply.

Click on Point 4 on right side of

Apply to the EU Settlement Scheme Partof
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Apply to stay in the UK after Step 5.

it leaves the EU
After clicking on “Start Now”

click on “Log In" if you have
A s wiienniivgeon already used the app to prove
Economic Area (EEA) or Swiss national . .
. your curvent onpirt o7 UK poion s N3 B oG, Hou 0 your |dent|ty'

not an EEA or Swiss national

Prove your identity
You will need:

« an email address and phone number

Read the guidance on staying in the UK after it leaves the EU to check if you
qualify and for information on this service.

Login

your identity using the Android app or online.

How we use your personal information

Tiun b OHimn il 110 s mrei sl bslnsrm bl sotes osmicdn b Al

Step 6.

This is a new service - your feedback will help us to improve it

What identity document did e Choose identity document
you use in your application? used.

O Passport
O National identity card

O Biometric residence card (BRC)



https://www.gov.uk/settled-status-eu-citizens-families

il GOV.UK

I3 P Thisis a new service - your feedback will help us to improve it.

4 Back

Enteryour passport details

Passport number
For example, 120382978

Continua

p Ifyou do net have your passport number

i GOV.UK

1P W This is a new service - your feedback will help us to improve it

« Back

Enter your date of birth

You should enter this as shown on your passport, for example, 31 31980

Day Month Year

) -

% GOV.UK

EIETN s 1sa new service - your feedback will help us to Improve It

4 Back

Confirm who you are

We will send a code to your phone or email address.
O Send me a text message (SMS) to +44****%x727

O Send me an email to a*****s@lse.ac.uk

Continue

» If vou no longer have your phone number and email address

% GOV.UK

LISPW This is a new service - your fasdback will help us to improve it.

4 Back

Check your phone

WWe've sent you a single-use, 6-digit security code by text message (SMS) to:
+4qraRaRaTDT

It may take a few minutes to arrive.

Security code

1

Res .

Continue

haven't got access to that phone - use email instead

Step 7. Enter your Identity Document
details.

This example is using a passport
but you may have used your
national identity card or
biometric residence permit

Step 8.

e Enter your date of birth

Step 9.

e Choose to confirm your identity
either by having a code sent by
SMS or email.

Step 10. Input the code

e Input the code that was sent to
you by SMS or email.
e Click on confirm.




C: Application Type section

This section of the application form consists of four main yes or no questions about whether you
hold dual nationality, a Permanent Residence document in the UK or Indefinite Leave to Remain in

the UK with follow up questions if you answer yes to any of them.

ity GOV.UK

EI3LY This service s curren itly in development

Apply to stay in the UK after it leaves
the EU

You need to complete every section.

Identity

View answers

Application type

Residence in the UK

Criminal convictions

Digital photo

Submit answers

Step 11. Application type

Choose Application Type

Your ID and digital photo will
already have been uploaded
to the form through the app.

Note: The Identity section and Digital photo section is already complete if you have used the app. If
you choose to prove your identity by sending your identity document to the Home Office, the digital
photo will not be completed, you will need to upload a digital photo as part of the online application.

@ GOV.UK

1308 This service is currently in development

4 Back

Do you have dual nationality?

This means you have more than one current nationality.

O Yes O No
Save and return later

Step 11. Dual Nationality

e Confirm whether you have
dual nationality

If you answer yes to this question, you will have two follow up questions:



it GOV.UK

:]40.Y This service is currently in development

4 Back

What is your other country of
nationality?

Other country of nationality

Add another current nationality,

Save and return later
i GOV.UK

=13 /W This service is currently in development

4 Back

Have you had your EU nationality since
you were born?

O v @

What year did you get your EU nationality?
If you cannot remember, enter an approximate year

Save and return later

3 GOV.UK

1AW This service is currently in development

4 Back

Do you have any previous
nationalities?

Countries where you used to have citizenship but don’t anymore.

Ow Ow
Save and return later

[XSTN This service is cumantly in develapment

< mack

Do you have a valid UK permanent
residence card?

Werll sz i Lo work et wh

Chack the Typa of d

Step 11.a

e If you answered yes to the dual
nationality question, provide the
other nationality

Step 11.b

If one of your dual nationalities is
EU, you are asked to confirm
whether it was from birth or the
year you acquired the nationality

Step 12. Previous Nationalities

Confirm if you have held any
previous nationalities

If you answer yes, you should
provide details

Step 13. Permanent residence card

If you already have a UK permanent
residence card choose Yes and then
provide the details of your card.

If not. choose No
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Permanent residence card number
The number is on the top right corner of your card. For example, 1234567

I:I I cannot provide my document number

By answering yes to this question, you confirm that your permanent
residence is valid. This means you have not:

* been out of the UK for a continuous period of mora than 5 years since
getting permanent residence status

« lost your permanent residence status for any other reason for
example, you were deported

Continue

Save and return later

EISETY This service s currently in development

< Back

Have you ever been granted indefinite
leave to remain (ILR)?

ILR is a type of immigration status you would have applied for. You'll usually
have a stamp in your passport if you have it.

By answering yes to this question, you confirm that your ILR status is valid.
This means you have not:

= been out of the UK for a continuous period of more than 2 years since
getting ILR

* lostyour ILR status for any other reason for example, you were deported

O

O

have a stamp in your passport if you have it.

By answering yes to this question, you confirm that your ILR status is valid.
This means you have not:

« been out of the UK for a continuous period of more than 2 years since
getting ILR
« lostyour ILR status for any other reason for example, you were deported

@« Om
Year yougotILR

If you cannot remember the exact year you got ILR, either:

* enter the year closest to when you think you got it
* leave blank

Year

[“oninue [

 Back

ISEY This service s currently in development

Check your application type answers

Dual nationality No
Previous nationality No
Permanent residence No
Indefinite Leave to Remain No

Save and return later

Change
Change
Change

Change

Step 13.a

e |f you answered yes to the question
on Permanent Residence Card, you
should provide the card number here

Step 14. Indefinite Leave to Remain

If you already have Indefinite Leave to
Remain (ILR) choose Yes and then
provide the details of your ILR

If not. choose No

Step 14.a

e If you answered yes to the question
about ILR provide the date

Step 15. Check your answers

e Check your answers and make any
changes as necessary before
progressing through the form.




D: Residence in the UK section

This section of the application consists of three main questions: your address in the UK, any previous

names and your National Insurance Number

EISEY This service is currently In development

Apply to stay in the UK after it leaves
the EU

You need to complete every section.

Identity
View answers
Application type

Residence in the UK

Criminal convictions

Digital photo

Submit answers

i GOV.UK

IS Tris service is cumentiy in development

+ Back

What is your address in the UK?

Posteode

Enter address manyally
» | don't know what address to use

s,

i return later

OCL i leznce va.0.

[ISEY This service Is currently In development

4 Back

Have you ever been known by any
other names?

For example:

* legal name changes through marriage or deed poll
« different spellings on your P60

Ow Ow

OGL Al content is available under the Open Government Licence ¥3,0, except where othervise stated
— — ————— —

© Crown copyright
—

Step 16. Residence in the UK

e C(Click on Residence in the UK

Step 17. Address

e Provide your UK address here.

Step 18. Previous names

e Give the details of any other
names by you have been known.
This can also include alternate
spellings on official documents.




iy GOV.UK

[IRLY This service is cutrentty in development

+ Back

Enter your other name

Given names

A6

© Cromm capyrignt

©OGL 2 content i avaitabte under the Open Gasemment Licence ¥.0. excestt whare otherwize stated

Wy GOV.UK

LIS This service is currently in development

« Back

Do you have a National Insurance
Number?

will usually have a National Insuran,

@w Om

Your National Insurance Number
' o Lo, 11123456

v tHow we use your National Insurance number
If you've paid tax through work or received benefits, we'll use your

National Insurance number to help us confirm when you've been resident
in the UK.

Step 18.a.

e If you answered yes to the other
names question, provide other
names here.

Step 19. National Insurance Number
(NINo)

e If you have a NINo answer Yes and
then provide the number.

e If you do not have a NINo because
you haven’t worked, answer no.

If you have been working within the last six months, the government can use your NINo to establish
your residence for Pre-Settled status, without any further evidence necessary.

If you have been working continuously for the last five years, your NINo may be able to confirm your
residence to obtain Settled Status without any further evidence necessary.

If your NINo does not confirm five years of work you will be considered for Pre-Settled status. If you
believe this is incorrect you can challenge this later in the application process before finalising.

If you haven’t applied for a NINo because you haven’t been working you will be able to use other
evidence to show residency in the UK (eg. Student Status letter from Queen Mary). However, if you

are working you should ensure you get a NINo.

15

Check your answers

Step 20. Check your answers

e Check your answers on residency
and make any changes as
required.

10


http://www.arcs.qmul.ac.uk/students/sec/gradintelligence-account-/electronic-student-status-letter-/
https://www.welfare.qmul.ac.uk/guides/national-insurance/

E: Criminal Convictions Section

The UK Government department responsible for Visas & Immigration (UKVI) asks about criminal
convictions in all immigration applications. There are three questions in this section. You should
answer all of the questions in this section truthfully. If you are unsure, contact the Advice &
Counselling Service. Depending on the nature of the conviction, we may refer you for external
advice.

Apply to stay in the UK after it leaves - -
the EU Step 21. Criminal Convictions

You need to complete every section,

e Click on Criminal Convictions

Identity
View answers
Application type
View answers
Residence in the UK

View answers

Criminal convictions

Digital photo

Submit answers

4 Back

Step 22. Criminal Convictions

Have you ever been:

* convicted of a criminal offence ° Answer yes or no
* arrested or charged with an offence that you're on trial for or awaiting trial . =

e Read the guidance if you are unsure
about offences

This includes offences in the UK or any other country

Oves O o

¥ Help with this question

Read the guidance if you're unsure what offences you need to declare.

Save and return later

4 Back

Have you been convicted of a criminal Step 22.a.

Offence Inthe UK in the last 12 e |f you answered yes to the question
months? in Step 22, this is a follow up

question.

O Yes @ No
Save and return later

11


https://www.welfare.qmul.ac.uk/about-us/opening-times-and-contact-us/#contactus
https://www.welfare.qmul.ac.uk/about-us/opening-times-and-contact-us/#contactus

4 Back

Have you had a criminal conviction
outside the UK that involved any of the
following:

+ aviolent offence
s adrug-related offence
* aprison sentence of 12 months or longer

@ O

Which country were you convicted in?

What crime were you convicted of?

Date you were sentenced?
For example, 28 4 2005.
Day Month Year

What was the length of your sentence, in months?
If you did not receive a prison sentence, enter 0.

Add another criminal conviction

Save and return later

1 Back

Have you ever been arrested or

charged for an offence for which you

are currently on, or awaiting, trial or

which is pending a decision to charge?

Ow @
Save and return later

4 Back

Have you ever supported, encouraged
or beeninvolvedin:

= terrorist activities
= war crimes, crimes against humanity or genocide

= an extremist organisation

Ow Om
Save and return later

Step 22.b.

If you answered yes to the
qguestion in Step 22, this is another
follow up question.

Step 22.c.

e |f you answered yes to the
question in Step 22, this is
another follow up question.

Step 23. Terrorism

e Answer this question yes or no

12



F. Submitting your EU Settlement Scheme Application
Step 21. Check all sections

SN s service is cunenyin development

Apply to stay in the UK after it lLeaves Check your answers and make any

the EU

You need to complete every section. fu rther Changes Where necessa ry
1dentity . & (A
Uy Check all sections are highlighted
Application type then click on Submit Answers

Wiew answers

Visw answers

Residence in the UK

Criminal convictions
View answers
Digital photo
Subi a
Step 22. Security questions
Your security information

At orm Poatton Somm b b 1et F Quertore ® gou wwed bo Iomen b wh
hand s acyin ol - ey A s b arawe Ve Dares et e L

Choose one option from each of
e e Tual pew' v Luliing 50 yona. . :
ot sy St i ot e o youd At 0 G et Y15 the three sets of security questions.
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——ry ol b A o et amt prae mophe abine BN o

s desind Provide an answer to the questions

Giwe an antwes 20 cne of the questions in tha tet yOU have Chosen-
O Bt T nae OF S et aemod pon st 0.0
O L P ——— Click on submit.

O TRt b T e o s v S

() 7ot o b e o v b B e e Remember them next time you log

ot .
n.

O Wt ity o bowen S o enores an Varhes et Y

Second set of questions
Give an answes 10 000 of the QUESTIONS in this set

o Wt s 1w rusmme of P c i8¢ v Aommn pons marve tae s o *
O Wl s The Wt met rasse of e Fual bunsie o Pt g vedl 7
o Wosem yons swens vourea. sl S you et b0 D whven you orew v T

O VWAL M D Pt o i s ht

Q Whiat mas The e of g et cot?

Thica set of questions
Give an anseres 10 0ne of the QquesTions in this set.

o Wt 1 e L P ¥

o Wt ls pondt ™y St & tumvw ¥
O Which ¢ty or B st e Sathuge txorn o ?
() st e s s st et

o What b4 s ahten | 22wy 3 i ryae !
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his servce is currently n development

Your are being
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Declaration Step 24. Declaration

By submitting your application you are confirming that:
= youarein the UK Make any changes before completing
» the documents you have uploaded are genuine to the best of your a

knowledge the declaration. Usually once the
* you are eligible and have been resident in the UK for the period you apply R R 3

o e s declaration is submitted you cannot
= your photograph is an accurate likeness of you make a ny fu r‘ther changes

We will process your information in line with our terms and caonditions and
privacy policy.

Confirm you have provided the

If we find a mistake in your application. we will contact you to help you

correct this. If your application meets the criteria under the EU Settlement COfTeCt information and meet the
requirements.

Scheme you will be granted status.

Your application may be refused and you could be prosecuted if you
deliberately provide false information or documents.

Confirm how you wish to be
Did you have any help completing your application? contacted.

O Mo, | completed it myself

O Yes, someone else helped me or is applying on my behalf

Contacting you about your application

If we need more information from you. we will email you. If you cannot get
into your email account, we can phone you instead.

G. Consideration for Settled or Pre-Settled Status

After completing the declaration the Home Office will immediately check your National Insurance
records (if you have a National Insurance number) in order to determine whether you will be
considered for settled status or pre-settled status. You will be notified within a few seconds which
status you are being considered for.

Once you have confirmed if you accept the status you are being considered for, or not and provided
evidence, your application will be considered and you can normally expect to receive your decision
within a few working days.

If your National Insurance records show that you have been continuously resident in the UK for at
least 5 years, you will be considered for Settled Status.

=1 V.M This service is currently in development

Step 25. Settled Status

e If you agree that you should be
considered for settled status,
click on submit application.

You will be considered for settled

status

What this means

The tax and benefit history we could match to you indicate you've been
continuously resident in the UK for at least 5 years.

Submit application Save and return later

l haven't been continuously resident for 5 years

14



If you are being considered for Settled Status after a check of your National Insurance record, your
application is now complete and you only need to await the decision notice.

If your National Insurance record does not show that you have been continuously resident in the UK
for at least 5 years, you will be considered for pre settled status.

iy GOV.UK

This service is currently in development Step 25.a. Pre Settled Status

4 Back
If you agree that you should
be considered for pre settled
status, click on the first
option and continue.
If you don’t agree and you
What this means think you should be
The tax and benefit history we could match to you indicate that you've been considered for settled status,
continuously resident in the UK for less than 5 years. g

click on the second and
You will be considered for pre-settled status. This will give you permission to .
stay in the UK for the next S years. You will have the same rights as you do continue.

Our records show that you have

been continuously resident for less
than 5 years

Applying for settled status

You can apply to stay without a time limit (known as 'settled status') when
you have been continuously resident in the UK for 5 years - including the
years you have already been resident.

» If you have been in the UK for 5 years already

You may be eligible for settled status with less than 5 years' residence in
certain situations. For example, if you had to stop working because of an
accident or illness, or you have retired. Read the guidance on who qualifies
for early settled status

Which of these describes you?

O I have been continuously resident in the UK for less than 5 years

O I have been continuously resident in the UK for more than 5 years
or | am eligible for early settled status

Save and return later

EIELN s service ls curently In developeent Ste p 26 .

4 Back

Complete your application If you are wish to be

You have chosen to provide evidence for settled status, considered for Settled
Status, you will be given the

What evidence to provide Opportunity to prOVide

1. View the years vou need to provide evidence for. documents to prove you r

Change

2. Read the guide about what to use as evidence.

settled status

Add your evidence

1. Take a scan or photo of your evidence,

2, Save [t somewhare you can easily find on your computer or device

3. Upload your evidence. (Each document must be no more than 6MB in size,
You can upload a maximum of 10 documents.)

4. Enter the dates it covers,

View or unload evidence

15



If you can't provide evidence

You can tell us if you can't provide evidence for some residence periods, or at
all. A caseworker will contact you after you submit your application and help
you find ways to prove your residence.

I:l | can't provide evidence

| confirm the documents uploaded are correct to the best of my
knowledge

Finish and submit Save and return later

Provide evidence for the
following years

2015

Provide evidence of residence for any 6 months of this year.

2014

Provide evidence of residence for any 6 months of this year.

2013

Provide evidence of residence for any 6 months of this year.

If you can't provide evidence for these years
You can upload evidence:

« foradifferent 5 year period

¢ Thatyou were out of the UK for an important reason such as work, study,
pregnancy, childbirth, illness, training, or military service

« that you're eligible for settled status with less than 5 years residence, for
example because you were working in the UK but have retired

Read the full guidance on how you can show you're eligible for settled status

m Save and return later

Upload proof

Upload 1 document at a time and then add the dates that it covers
Choose file | Annual_stateme...C_23418618.pdf

Your uploads

Annual_statement_15-nov-14_AC_23418618.pdf Delete

Save and return later

Step 27. Providing evidence

If your National Insurance record
check didn’t show 5 years of
residence, you will be informed of
the years for which you will need to
provide evidence

Step 28. Uploading evidence

Check

before you choose documents to
upload as proof of your residence in
the UK

Follow the instructions for uploading
Assign dates for the documents

What does your document cover?

Document name: Annual_statement_19-OCT-15_AC_23418618.pdf

O A single date @ A date range

Start date
For example, 10 2011
Month Year

I

End date
For example, 12 2012
Month Year

Save and return later
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Upload proof

Uplead 1 document at a time and then add the dates that it covers
Choose file | No file chosen

Your uploads

Annual_statement_15-nov-14_AC_23418618.pdf Delete
Annual_statement_19-OCT-15_AC_23418618.pdf Delete
Annual_statement_20-OCT-16_AC_23418618.pdf Delete

Assign dates Save and return later

H. Applications by people under the age of 21

If you are under the age of 21 at the time of your application to the EU Settlement Scheme and your
parent(s) are in the UK, you have the option to apply for settlement based on your parent(s) status
or your own.

You may choose to do this if, for example, your parent(s) have been resident in the UK for more than
5 years and will be/ have already been granted Settled Status. In this case, you would not need to
provide evidence of your own residence in the UK and you can be granted the same status as your
parent (even if you have been resident in the UK for less than 5 years).

Alternatively, if your parents are not resident in the UK, or if you choose to apply based on your own
residence for any other reason, you will be considered for status dependent on your length of
residence in the UK. You need to evidence your residence either through your National Insurance
record or by uploading evidence (eg: student status letter)

Under 21s
This is a new service - your feedback will help us to improve it.
b If you are under 21 you can choose to
- apply based on your parent(s)
Applying as a child residence in the UK (if applicable) or

on your own residence.
If your parent(s) have already applied

Apply as a child, using your parent's residence and have an application reference
number, you can link your application

As you're under 21, you can choose how to apply.

If you apply as a child, you will get the same status as your parent or

guardian (known as your ‘sponsor”). Your sponsor must be an EEA or to thEI r status I n the UK
Swiss national or the spouse or partner of an EEA or Swiss national.

Choose and click continue

You will need:

e evidence of your relationship to your sponsor
e your sponsor's applicaticn number

You won't need to provide any evidence of your residence in the UK.

If your sponsor is from a country outside the EEA or Switzerland, you'll
also need to provide evidence of your sponsor's relationship to their EEA
or Swiss spouse or partner.

17


http://www.arcs.qmul.ac.uk/students/sec/gradintelligence-account-/electronic-student-status-letter-/

Apply based on your own residence

If you don't want the same status as your parent or guardian, you can
apply based on your own residence in the UK. You may want to do this if
you're eligible for settled status but your parent or guardian isn't.

You will need to provide evidence of your residence in the UK.

You won't need to provide evidence of your relationship to your parent or
guardian.

How do you want to apply?

O Apply using my parent's residence in the UK

O Apply using my own residence in the UK

Save and return later

@ Apply using my parent's residence in the UK U nder 21s

Your sponsor's details

If you have chosen to apply based
You only need one sponsor. on your parent(s) residence in the
UK, you must provide the name

If more than one person can sponsor you and they've been resident in

the UK the same length of time as each other, you can use either a nd a ppl ication num ber fOI’ your
person as your sponsor. If they've been resident in the UK for different pare nt.

lengths of time, use the person who has been resident in the UK the

longest as your sponsor. Here s ponsor refers to a pa rent

resident in the UK

Given names
Also known as their first and middle names.

Surname
Include all their surnames, if they have more than one.

What's their application number?
This will be on any emails they received about their application, for
example 3434-0000-0000-0001.
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I. Non EU/ EEA/ Swiss nationals applying as the family member of an EU/EEA
or Swiss national (Sponsor) resident in the UK.

If you are a national of another country not an EU or EEA member’s state or Switzerland, you may be
able to apply to the EU Settlement Scheme based on the residence in the UK of your family member
if they are an EU/ EEA or Swiss national.

Family members who can apply are defined in the Immigration Rules as spouse/ civil partner or
partner, children under the age of 21 (including direct descendants such as grandchildren), parents
(including direct ascendants such as grandparents) and other dependent relatives

More details on family members can be found in the EU Settlement Scheme Guidance

i GOV.UK Non EU/EE/ Swiss nationals

This is a new service - your feedback will help us to improve it.

« Back Applications made by non

T EU/EEA/ Swiss nationals who are
Applying asa fam"_y member family members will need to

As the national of a country outside the EEA or Switzerland, you can only prOVIde eVIdence Of the Sponsor

apply for status based on your relationship to an EEA or Swiss family member resident in the UK
(your 'sponsor").

Family members can either
provide the sponsor’s application
number or if the sponsor has not

To complete your application, you will need:

s evidence of your relationship to your sponsor

s your sponsor's application number, if they have one

applied, by providing evidence of
the sponsor’s identity and
residence in the UK

If we can not confirm your residence, you will also need evidence that you
have been resident in the UK.

It will be quicker to process your application if your sponsor applies before
you.

¥ If your sponsor is not applying or has not applied yet

If your sponsaor is not applying or has not applied yet, you will also need
to provide:

evidence of their residence in the UK

proof of their identity

Has your sponsor applied for settled status?

) ves
O No

Add another sponsor

Save and return later

Non EU/ EEA/ Swiss nationals

e Click on the applicable answer yes
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Has your sponsor applied for settled status?

@ Yes

Your sponsor's details

Non EU/ EEA/ Swiss nationals

e If your sponsor has already applied to
the EU Settlement Scheme, provide
Given names their details here

Also known as their first and middle names.

Surname
Include all their surnames, if they have more than one.

What's their application number?

This will be on any emails they received about their application, for
example 3434-0000-0000-0001. If you cannot find their application
number, leave blank.

|
oL

Has your sponsor applied for settled status?

O

Non EU/ EEA/ Swiss nationals

@ Mo If your sponsor has not applied to
Your sponsor's details the EU Settlement Scheme, provide
You will also need to provide evidence of your sponsar's identity and thelr C!etalls here .
residence n the LK. You will also need to provide
Whatis their country of nationality? eVidence Of their |dent|ty and their

| | residence in the UK as part of your
application

Given names
Alse known as their first and middle names.

Surname
Include all their surnames, if they have more than one.

What is their date of birth?
For example, 31 31980.
Day Month Year

LI

Postcode

Find Address

Enter address manually,

Add another sponsor

Continue Save and return later
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J. Post Submission of Application: Certificate of Application & Grant of Status

After you submit your application, you will receive an email confirming that your application has
been submitted and with an attached Certificate of Application.

Your application will then be considered and a decision will be communicated to you by email
normally within a few working days.

L e Mi= Ha B P 4= q Email confirming application
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Example of Certificate of
| B e Application
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Home Office n
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Desr

CERTIFICATE OF APPLICATION

This certificate of application confirms receipt of your valid application under the
EU Settien t Sch You will ive a decision shortly.

You can continue to rely on any rights you have as an EU citizen, or as the family
member of an EU citizen.

If you have sny queries about your application, information about how to contact us can
be found on the Gov.UK website at hitps_/leu-settied-status-enquines service gov. uk.

if you have sent us your t or identity you will ive it back shortfy
You should not make any travel plans uniil it is retumed to you.

Note for employers

A person who has spplied under the EU Settlemant Schame may siready have a right to
work in the UK on the basis of EU law.

An EU citizen can demonstrate this with their EU passport or nations! identty card. A non-

EU citizen can demonstrate their right to work in the UK with a biometric residence
document.

if 8 non-EU citizen does not have a8 biometric residence doocument, you can request
information about their ight to work by using the e-form which can be found by following
this link: www.immigrationstatuscheck service gov.ukfemployers/.

Further information sbout the Employer Checking Service and the responsibiiities of
employers can be found at: www.gov.uk/employee-immigration-employment-status.
Yours sincerely,

UKVI European Casework

On Behslf of the Secretary of State

E =3 rmation
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If there are any questions about your application or if your application evidence is not sufficient to

grant you the status that you have confirmed you should be considered for, the Home Office should

email you to request information or additional documents.

coo (L

You have applied for status under the EU Settlement Scheme

Example of email
requesting extra
information

To help us progress the application, please provide the following

Additional evidence of residence to cover the following period:
- January 2014 to March 2016

This is because our automated checks did not confirm your
residence in the UK for a continuous qualifying period of five
years

Some examples of documents you can use to prove your UK
residence can be found at hitps./Avvav.gov.uk/guidance/eu-
settlement-scheme-evidence-of-uk-residence

Please reply to this e-mail with the requested image(s),
document(s) or information attached. Images or documents
should be attached In JPEG, PDF or PNG format

The e-mail (including any attached images or documents)
should be no larger than 25MB. You are able to send a
secondary email should your documents exceed this size
Please ensure your application number (3434-0193-3374-
4271) is left in the subject line of the e-mail

Your Settled or Pre Settled Status is issued digitally and if you are an EU/ EEA or Swiss national you
won’t be granted a status document but a letter confirming grant.

Examples of letter confirming grant of Settled Status and Pre-Settled Status
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K. Proving your Right to Work in the UK to an Employer

You can check your status online and you can in the future grant employers (and others) permission

to check your status

& GOV.UK

Home > Woking, jobs and persions > Hndingajel

Prove your right to work to Related content

'. Check IF 2 doc e,

an employer wokine
Chesking a jubs applican s tghl L work

Share details of your right 2o wark in the LK, including: Cheres emplayes con malkes on job
applicants

» the types of job you're allowed to do ob ctters: your fafts

= how long you can warldin the UK for
Yo'l need one of the fallowing:

= yaur biometric residence permit (BRP)
« your biometric residence card {BRC)

= your passport or national identity card, if you have settled or pre-settled
status

You can continue to use your B passport or nationalidentity card to prove
yau can woerk in Lhe UK unlil 31 December 2020,

right to work details.

an L right Lo e k service

Vou can work in the UK ontll O3 Fetruary 2024

Vs oy .

T Sy s e W v o e il b i Vo s b W 3 B
LA P B 1V et cteme

LSy S A 10 Wit § DM oAt MaTECH T IDECH 4 L St T )
TN ey Oeliate N Bedtd 0 peaaty [

v ———y

Check your status

Follow the

Click on Start now

Confirm if you have applied to the EU
Settlement Scheme and the ID
document used

Provide requested details (ID
document number and date of birth)
Confirm identity through code sent to
vour phone or email

Check your status

If you have settled status this will
show you can work in the UK with no
deadline

If you have pre settled status, this
will show that you can work in the
UK for 5 years
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